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1. O0mme nooKeHHNA

1. Hacrosuuue IlpaBuna cocraenensi B coorBercTBuu ¢ Koncrurtyumeit Poccuiickoit @enepaumu,
®enepanbHbiM 3akoHOM «O6 obpasosanuu B Poccuiickoit ®enepaumm» ot 29.12.2012r. Ne 273-@3;
[TIpukazom Munucrepcrsa npocsewenuss Poccumiickoit Pemepaumn ot 09.11.2018 Nel96 «O6
YTBEP)KAEHMH MOpsAKAa OpraHM3alWH M OCYLIeCTBJIEHHs OOpa30oBaTeNbHOH NEATENBLHOCTH MO
AOTIONIHUTE IbHBIM 061eoOpa3osaTebHbIM nporpammamy, TpynossiM koaekcom P®, Yerasom MBO J10
LlenTp nerckoro TBopuyectsra (nanee — LIIT).

1.2, IIpaBuna BHYTPEHHEr0 TPYAOBOIO PAaCTopsiika CroCOOCTBYIOT YKPEIUIEHHIO TPYAOBON AUCLMILIMHBIL,
paLMOHANIBHOMY MCMOJIb30BaHHIO pabouero BPEMEHH, NMOBBILIEHHIO PE3yJbTaATUBHOCTH TPY/a, BbICOKOMY
ka4ecTBy paborsl. ITpaBuna 00s3aTenbHbI U1 HCIOJIHEHNS BCeMH PabOTHUKAMU YUPEXKIEHHS!.

1.3. Hacrosumue IIpaBuna BHYTPEHHEro TPyAOBOIO pacrnopsaka yCTaHaBIMBAIOT B3aMMHbIC MpaBa M
00513aHHOCTH aIMMHHCTPALIMH U PabOTHMKOB, OTBETCTBEHHOCTD 33 MX COOMIONICHHE U UCTIOJHEHHE.

1.4. Borpochl, CBsi3aHHBIE C yCTaHOBJIeHMEM [IpaBui BHYTPEHHEro TPYAOBOrO PAacrnopsiika, peLiarTcs
anmunuctpaunei LIJIT no cornacosanuio ¢ BbibopHbiM IIpodcorosnemv komurerom LUIT.

1.5. TlpaBuna BHYTPEHHEro TpPYAOBOro pacnopsaka yrBepxkzaawTcs aupexropom LT
cornacossiBatoTes ¢ [IpodcorosubiM komurerom LIIT.

1.6. Kaxnbiii pabOTHHUK y4peXHEHHS HECET OTBETCTBEHHOCTb 3a Ka4ieCTBO OOpa3oBaHMs M €ro
COOTBETCTBHE OOpa3oBAaTENBLHON MPOrpaMMme, KOTOPYK peanusdyer, 3a COOMONEeHHe TpPYAOBOH W
MPOU3BOJICTBEHHON JAMCLIMILTHHBI.

1.7. UnpuBuAyanbHbIe 00S3aHHOCTH BHOBb MPHHSATHIX PaOOTHUKOB MPENYyCMAaTPHBAIOTCS B 3aKJIHOYAEMbIX
C HHUMH TPYAOBBIX IOrOBOPAX.

1.8. Tekcr IlpaBun BHYTPEHHEro TPYAOBOrO pacropsnka o0s3aTeneH Ui O3HAKOMIIEHMSI BCEX
paboraukos LIIT.

2. Tlopsaok npuéma, nepesoja H yBOJIbHEHHS pabOTHHKOB

2.1. Ana pabGoruukor LU/IT paboromarenem siBnsiercs AMPEKTOP, KOTOPHIH OCYLIECTBJISET MPHEM Ha
paboTy ¥ yBOJIBHEHHE.

2.2. PaGOTHHKM MPUHUMAIOTCS Ha paboTy Mo OroBoOpYy.

2.3. Ha neparoru4eckyr0 paboTy MPHHMMAKOTCS JIHL@, WMEIOLIHE HEOOXOAMMYIO NpOo(ecCHOHAILHO-

neaarorH4eckyio KBaTMHKaLHIO, COOTBETCTBYIOLIYIO  TpeboBaHMAM KBaMMpHUKALUHOHHON
XapaKTEPHCTHKH MO HOMKHOCTH M [MOJYyYEHHOH CHEeUHalbHOCTH, TOATBEPXKIEHHONH HOKyMEHTOM 00
oOpa3oBaHHH.

2.4. K neparoru4eckoil AesTeNbHOCTH B YYPEKIACHHH HE JOMyCKAKOTCsS JIMLA, KOTOPbIM OHA 3arpelieHa
NPHUrOBOPOM Cyda MM MO MEIWLHHCKAM [MOKa3aHUsM, a TakoKe JMUA, MMEKIIMe CyIAWMOCTb 3a
onpenenéHHbie mMpecTyruieHus. IlepedHH COOTBETCTBYIOLIMX MEAMIMHCKUX TPOTHBOMOKA3aHUH K
COCTaBOB MPECTYIUICHHH YCTAaHABIHBAKOTCS 3aKOHOM.

2.5. Tlpu npuéme Ha pabory (3axiOueHHe TPYAOBOrO AOroBopa) paboTHMK 00s3aH NpeaCTaBHTH
aAMHHMCTPALIMH CIIEAYIOLINHE TOKYMEHTbI:

- MEIMLIMHCKOE 3aKJII0YEHHE O COCTOSHUM 3[I0POBbs (CaHHTApHAsi KHWKKA, YCTAHOBJIEHHOro 0Opasia),



- KOIIHIO MacIopTa;
- TPYJIOBYIO KHIXKKY, 3@ MCKJIIOUEHHEM CIlydyaeB, KOTJa paOOTHUK MOCTyHaeT Ha paboTy Ha YCIOBUSX
COBMECTHUTEILCTBA;

- KOIHIO CTPAaXOBOTO CBUJIETENIHCTBA FOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAaXOBaHMUS;

- JIOKYMEHTHl BOMHCKOTO yu€Ta — JJisi BOCHHOOOS3aHHBIX JIHI, MOJICKAINIUX IMPHU3LIBY HA BOCHHYIO
cyx0y;

- TJOKYMEHT O COOTBETCTBYIOIIIEM 00pa30BaHUH;

- CIpaBKy 00 OTCYTCTBUHU CYJIMMOCTH M (W) (pakTa yroJOBHOTO MPECIIEIOBAHUS JTUOO O MPEKpaIlieHun
YTOJIOBHOTO TMPECIICAOBAHMS 10 peaOMIUTUPYIOIIUM OCHOBAHUSIM.

[Tpuém Ha paboTy 6e3 mepedrcIeHHBIX BBILIE JOKYMEHTOB HE JOITYCKAETCs.

2.6. IIpuém Ha paboty odopmisieTcss MOAMUCAHUEM TPYAOBOTO JOTOBOPA B MHUCHMEHHOU (hopMe MExIy
pabOTHUKOM U MPeICTaBUTEIEM aIMUHUCTPAIIUH.

2.7. Tlocne moamucaHus TPYJOBOTO JOrOBOpa aJAMHUHUCTpAIMs H3AAeT MpPUKa3 O MpUeMe Ha padoTy,
KOTOPBIA JOBOAMUTCA A0 CBEACHHUS PaOOTHHKA MOJ POCHHCH B TPEXJHEBHBIN CPOK CO JHS MOIMHCAHUS
TPYZOBOTO JJOTOBOPA.

2.8. Ilepen momyckom K paboTe BHOBH IMOCTYIUBIIET0 paOOTHHUKA aIMUHUCTpAIHsI 00s3aHa:

- O3HAKOMHTH PabOTHHKA C YCIOBHUSIMH, €TO JODKHOCTHONW WHCTPYKIMEH, YCIOBHSIMH OIUIATHl TPYAa,
Pa3bsCHUTH €T0 MpaBa U 0053aHHOCTH;

- 03HaKOMHUTh paOOTHHKA ¢ HacToSIUMU [IpaBuiaMu, MPOKOHCYIBTHPOBATH €0 MO MPABHIJIAM TEXHUKH
0€30MacHOCTH, MPOU3BOJCTBEHHOW CaHUTAPUH, IPOTHUBOMOKAPHONW OE30MAaCHOCTH W OpraHU3alHH
OXpaHbl KU3HU U 3[0POBBsI 00yJaAOIMUXCS, ¢ 0GOPMIECHHEM HHCTPYKTaXKa B JKypHaJe YCTAaHOBIEHHOTO
obpasra.

2.9. Ha Bcex paOOTHHMKOB, TPOPabOTABIIKX CBBIIIE 5 THEH, BEIyTCS TPYIOBbIC KHIDKKH B YCTAaHOBICHHOM
nopsiike, Ha paboTaloMIMX IO COBMECTHUTEILCTBY TPYIOBbIE KHUKKH BEAYTCS MO OCHOBHOMY MECTY
paboTHI.

2.10. Ha kaxmoro pabOTHHUKA YUPESKIACHUS BEAETCS JIUYHOE JIEJI0, KOTOPOE COCTOUT U3 JTUYHOTO JIUCTKA
1o y4é€ry KaJIpoB, KOITUU JOKyMEHTa 00 00pa3oBaHMU, MaTepHAJIOB MO pe3yibTaTaM aTrectanuu. [locne
YBOJIbHEHUS pa0OTHHKA €T0 JTUYHOE JIEJI0 XPAHUTCS B YUPEKICHUH OECCPOUHO.

2.11. IlpekpamieHue TpyJOBOTO JOTOBOpa MOXKET HMETh MECTO TOJbKO IO OCHOBaHHUSIM,
MIPElyCMOTPEHHBIM 3aKOHOJATEIbCTBOM. PaOOTHHKM MMEIOT NMpaBO PAaCTOPTHYTH TPYAOBOM JOTOBOD,
IpeyNpeauB MUCbMEHHO aIMHHHUCTPALUMIO YUpPEXKICHHS 3a JaBe Henenu. lIpekpaiieHue TpyI0BOTO
JoroBopa ohopmIISeTCs MPUKA30M IO YUPEKACHUIO.

2.12. B neHb yBOJBHEHMS aMUHUCTpALUS BBIIAET €My TPYJOBYIO KHMKKY C BHECEHHOW B HEE 3aIHCHIO
00 YyBOJbHEHHH. 3aMUCh O MPUYMHE YBOJIBHEHHS B TPYAOBYIO KHUKKY BHOCUTCSI B COOTBETCTBUHU C
(bOopMyJIMPOBKAMU 3aKOHOJATENLCTBA M CO CCBUIKOM HAa CTAaThI0O M MyHKT 3aKoHA. JIHEM YBOJIBHEHHS
CUMTAETCS MOCIEAHUN JeHb PaOOTHI.

3. OcHOBHBIE 0013aHHOCTH PA0OTHUKOB

3.1. PaGoTHHKY yupexaeHUs 00s3aHBI:

- paboTaTb YECTHO M JOOPOCOBECTHO, CTPOTO BBINOJHATH YYEOHBIH pPEXUM, PACHOPSKEHUS
agmuauctparuu [JIT, o6s3anHOCTH, BO3NmokeHHBIe HA HUX YcTtaBoMm LIJIT, [IpaBunamu BHYyTpeHHETO
TPYIOBOTO PacIOpPsAKa, IIOJTOXKEHUAMHU U JODKHOCTHBIMU HHCTPYKIHUSIMY,

- COOTI0IaTh TUCIUILINHY TpyJa — ocHOBY mopsaka B LIJIT, BoBpems mpuxoauTs Ha padoTy 3a 15 MuHYT
0 Hayana y4eOHBIX 3aHATUH, COONIONATh YCTAHOBJIEHHYIO MPOJOJDKHTEIBHOCTh pabouero BpEMEHH,
MPOBOAMTH 3aHSATHUS COTJIACHO YTBEPXKIEHHOW 00pa30BaTeIbHONW Mporpamme, BO3ACPKHUBATHCS OT
JNeMCTBUH, MEIIAIONINX IPYTUM paOOTHHUKAM BBIMIOJIHITH CBOU TPYJOBBIE 00S3aHHOCTH, CBOEBPEMEHHO U
TOYHO HMCTIOJHSTH PAaCHOPSHKEHUS aIMUHUCTPALIUY;

- BCEMEPHO CTPEMUTHCS K MOBBIIICHUIO KAYECTBA BHIMOIHAEMON pabOoThl, HE TOMyCKaTh YIYIICHUH B HEH,
CTPOro coONIOAATh HCIOJHUTENBCKYIO JUCHUIUIMHY, MOCTOSIHHO MPOSBISATh TBOPUYECKYIO MHUILIMATHUBY,
HaIIPaBJICHHYIO Ha JOCTUKEHUE BBICOKHUX PE3YJIbTATOB TPYIOBOM ACATEIBHOCTH;

- cobmoaTh TpeOOBaHMSI TEXHUKM OE30MAaCHOCTH M OXpaHbl TPyJa, NMPOU3BOJCTBEHHON CaHUTApHH,
TUTUEHBI, MPOTUBOMOXAPHON OE30MacCHOCTH, MPEeIyCMOTPEHHBIE COOTBETCTBYIOIMMHU [IpaBunamu u
HHCTPYKIUAMU,

- OBITH BCET/1a BHUMATEIBHBIMHU K 00YYaIOLUMCS, BEXKIUBBIMU C POAUTEISIMU O0YYAIOIIUXCS U YICHAMHU
KOJUICKTHUBA;



- CUCTEMATHYECKH MOBBIIIATH CBOM TEOPETUYECKHI, METOAUYECKHI U KYJIbTYPHBIA YPOBEHb, JIEIOBYIO
KBTI (UKAIIHIO;

- OBITh MPUMEPOM JOCTOWHOTO TOBEICHHS M BHICOKOTO MOPAJIBHOTO Joiira Ha paboTre, B OBITY H
OOIIIeCTBEHHBIX MECTaX;

- KOHKPETHBIE OO0S3aHHOCTH TeIarora JOMOJHUTEILHOTO OOpa3oBaHUs OIMPEACTSIOTCS TOJIKHOCTHOM
WHCTPYKIIMEH, pa3paboTaHHOW ¢ yderom ycnoBuid paboter LT, yTBepKA€HHON ITUPEKTOPOM H
COTJIaCOBaHHOM ¢ mpencenarenem [Ipodcoro3HOT0 KOMHUTETA;

- coJiepKaTh cBOe paboyee MECTO B UHCTOTE U MOPAIKE, COOI0OIaTh YCTAHOBICHHBIN MOPSIIOK XPaHEHUS
MaTepuaibHbIX EHHOCTEH U IOKYMEHTOB;

- Oepeur u ykpermaate umymectBo ILJIT (obopymoBanue, WHBEHTapb, y4eOHBIC MOCOOWS W T.1.),
HSKOHOMHO pPacXO0JI0BaTh MaTepHallbl, JJIEKTPOIHEPTHUIO, BOCIUTHIBATH y OOYYAIOIIUXCS OEpeKHOe
OTHOILIEHNE K UMYLIECTBY;

- POXOJUTH B YCTAHOBJICHHBIE CPOKU NEPUOIUYECKUE METULIMHCKUE OCMOTPBHI.

3.2. Ilegarornyeckue paOOTHUKU YUPEKICHHUS HECYT IOJIHYI0 OTBETCTBEHHOCTH 3a H3Hb M 3/10POBbE
00y4JaroIUXCsl BO BpeMs MPOBEICHUSI YUeOHBIX 3aHSATHH, BHEKIACCHBIX U BHEIIKOJBHBIX MEPOMPUSTHH,
opraHu3yemMmbIx yupexjaeHueM. O00 Bcex ciydyasx TpaBMaTH3Ma oO0ydaromuxcs pabOTHUKHU YUPExKACHUS
00s13aHBI HEMEJIEHHO COO0IATh A AMIUHHUCTPAITHH.

3.3. IlegarorudeckuM U APyrUM paOOTHUKAM YUPEKICHHUS 3alpeiaeTcs B pabouee BpeMs:

- OTBJICKATh IEJATOTHYECKUX Pa0OTHUKOB B y4eOHOE BpeMsl OT HMX HETMOCPEICTBEHHOW pabOThI IS
MIPOBEACHUS PA3HOTO POJA MEPOIIPUATUI, HE CBA3AHHBIX C TPOU3BOACTBEHHOM JESTEIBHOCTHIO;

- TIPHUCYTCTBUE Ha 3aHATHSIX JETCKUX OOBEIWHEHUIH MOCTOPOHHUX JHIl (JIMOO TOJBKO C pa3perieHUs
aJIMMHUCTpPALIMN), TOCTOPOHHUE JIMIIA MOTYT MPUCYTCTBOBATH BO BPEMsl 3aHATUN B KaOWHETE TOJBKO C
paspeleHus TUPEKTopa M €ro 3amecTturencii. Bxon B kaOWHET Mocie Hadvana 3aHsITHS pa3periacTcs
TOJIBKO TUPEKTOPY YUPEKIECHHUS, €ro 3aMECTUTENSAM U PyKOBOJIUTEISAM CTPYKTYPHBIX MTOAPA3/ICIICHNN;

- IefIaTh MeJaroruaeckuM pabOTHUKAM 3aMeUaHusl M0 MOBOAY UX paOOTHI BO BpeMs MPOBEACHUS 3aHITHIA
U B IPUCYTCTBUH 00YYarOIINXCS;

- CO3BIBaTh B pabouee BpeMs coOpaHusl, 3acelaHusl, COBEIIAHUS 10 OOIIECTBCHHBIM JIeTIaM.

3.4. IlegarornvyeckuM pabOTHHUKAM 3aIrpeniacTcs:

- U3MEHSTH 10 CBOEMY YCMOTPEHHIO pacCIUCAaHKE 3aHATHIA U Tpaduk pabOThI, 3aMEHATH OpyT Ipyra 6e3
BEJIOMA aJIMUHUCTPALIMH YUPEXKICHHUS;

- OTMEHSATb, YIUIMHATH WA COKpAaTh MPOJOJIKUTEIBLHOCTD 3aHATUM;

- yAanATh 00y4YaroluXCcsl ¢ 3aHATUH;

- KypUTb B MIOMEIIEHUSAX U HA TEPPUTOPUU YUPEKICHUSI.

3.5. B cnydae u3aMeHEHHs paclycaHus, NeAaroru o0si3aHbl B MUCBMEHHOW (hopMe YBEIOMUTH 00 3TOM
HEIMOCPEICTBEHHO PYKOBOJUTEIIS HE MEHEE, YEM 32 OJMH JICHbD.

3.6. Iyt megaroroB AOMOTHUTEIBHOTO 00pa30BaHMsI TApaHTU COXpaHEHUs 3apabOTHOM TUIaThl 10 KOHIIA
yaeOHOro roja He mpexycMoTpeno. CokpalieHne B TeueHHue Y4eOHOTo rojia KOJIM4ecTBa 00yJaromxcs,
BIEYET 3a CO00OM yMEHbIICHHE Y4YeOHOW Harpy3ku. B 3ToM cilydae mNpUMEHSETCS TMOPSIOK,
npenycmorpennslii ¢r.71 TK P®, T.e. paboTHHK, yBeAOMIISETCS aJMUHUCTpanueil 00 yMEHBIICHUH
y4eOHOM Harpy3ku M, COOTBETCTBEHHO, OIUIaThl TPyJa B MUCbMEHHOUW (opme He Mmo3aHee, YeM 3a JBa
MecHla.

4. OcHOBHBIE 00I3AHHOCTH AIMUHUCTPALUH

4.1. AnMUHUCTpaIus yUpexIeHus 00s3aHa:

- obecrieunBaTh COOJIIOICHUE PAOOTHUKAMU YUPEIKIEHHUS 00sS3aHHOCTEH, BO3JIOKEHHBIX Ha HUX Y CTaBOM
yupexaenus u [IpaBunamMu BHYTPEHHETO TPYIOBOTO PACTIOPSIIKA;

- cOo3JaBaTh YCJOBMS JUIsl YIIyYILIEHUS KadecTBa pabOThl, CBOEBPEMEHHO MOIBOJIUTH MTOTH, MOOUIPATH
NEepeZOBbIX PAaOOTHUKOB C YYETOM MHEHHs TPYZOBOTO KOJUICKTHBA, IMOBBIIIATH POJIb MOPAJIBHOTO M
MaTEepUaJIbHOrO CTUMYJIMPOBAHUS TPyZa, CO3/1aBaTh TPYIOBOMY KOJUIEKTHBY HEOOXOAUMBIE YCIOBUS IS
BBITIOJTHEHHSI UM CBOUX ITOJIHOMOYHH;

- COCOOCTBOBATh CO3JIAHUIO B TPYJOBOM KOJIJIEKTUBE JIEJIOBOI TBOPUYECKOM 00CTaHOBKH, MOAJIEPKUBATD
U pa3BUBaTh WHUIUMATHUBY U AaKTHBHOCTh pPa0OTHUKOB, OOECHEeUMBAaTh HMX Y4YacTHE B YNpaBICHHUH
YUpPESKACHUS, B TIOJHOW MeEpe HCIONb3ysl COOpaHHWs TPYIOBOTO KOJUICKTHBA, IPOU3BOACTBEHHBIC
COBEIIaHUs U pa3NudHble (OPMbI OOIIECTBEHHOM NEATEIbHOCTH;

- CBOCBPEMEHHO pacCMaTpUBATh 3aMeUaHus paOOTHHUKOB;



- MIPaBHJILHO OPTaHU30BBIBAThH TPYZ PAOOTHHUKOB YUPEKIECHUS B COOTBETCTBHU C MX CIICHUAIBHOCTHIO U
KBaIM(UKAIMEH, 3aKpenuTh 3a KaXAbIM M3 HUX ONpPENeN€HHOE MECTO Mg 00pa3oBaTelbHOU
NeSITeTbHOCTH;

- 00ecreynTh UCTIPAaBHOE COCTOSIHUE 000PYI0BAaHUE, OXPaHY 3/10pPOBbs U O€30IaCHbIE YCIOBUS TPYAQ;

- o0ecrmeynBaTh CHCTEMAaTHUYECKOE TIOBBIIICHHE MPOPECCHOHATIBHON KBaTU(pUKAIMK PAOOTHUKOB
YUpEXKIeHUs, MPOBOJIUTH aTTECTALIMIO MTEAArornyecKux paboTHUKOB;

- obecrieunBaTh COOJNIIOJICHUE TPYAOBOM U MPOU3BOJACTBEHHON JUCIUILIUHBI, CBOEBPEMEHHO NMPUMEHSTh
Mepbl BO3AEHCTBUSI K HAPYIIUTENSIM TPYIOBOU JUCIMILTUHBI, YUYUTHIBas IPU 3TOM MHEHHE KOJJIEKTHBA,

- HE JIOMYCKaTh K MCIIOJIHEHUIO CBOMX 00s3aHHOCTEH B TaHHBIN pabounii 1eHb paOOTHHUKA, TOSIBUBILIETOCS
Ha paboTe B HETPE3BOM COCTOSIHUM, MMPUHATH K HEMY COOTBETCTBYIOIINE MEPhI COMIACHO ACHCTBYIOLIEMY
3aKOHOJIaTEJIbCTRY;

- co3laBaTh HOpPMaJbHblE CAaHUTAPHO-TUTHEHUYECKHUE YCIOBUS (OCBEIIEHHOCTh paboyero MecTa,
TEMIIepaTyPHBIH PEKUM, HJIEKTPOOE30MIaCHOCTD U T.11.);

- CBOEBPEMEHHO NPOU3BOJNTH PEMOHT YUPEKIEHHUs, TOOMBATHCS d(PPEKTUBHON PabOTHI TEXHUYECKOTO
nepcoHaa;

- obecreynBaTh COXPaHHOCTh UMYIIIECTBA YUPEKIEHUS, €T0 COTPYAHUKOB U 00yHaIOIINXCS;

- 000py0BaTh yueOHBIC KAOMHETHI MEOEIBI0, TEXHUYECKUMU CPEICTBAMU;

- CO3/1aBaTh YCJIOBUS U YCTAHOBJICHHE €KEIHEBHOTO NeEpephiBa AJI MHUTAHUSA M OTIbIXa pabOTHUKOB
IPOAOKUTENBHOCTHIO 1 "ac ¢ 13.00 no 14.00;

- obecreynBaTh CUCTEMaTHYECKHII KOHTPOJIb 3a COOJIIOJIEHUEM YCJIOBUU OIIaThl TpyAa pabOTHUKOB U
pacxogoBanueM (hoHIA 3apabOTHOI IUIATBI; YYTKO OTHOCUTHCS K MOBCEAHEBHBIM HyXJaM pabOTHHUKOB
YUpEXKICHUS.

4.2. AIMMHHUCTpaAIsl yYpeKACHUS HECET OTBETCTBEHHOCTHh 3a KHM3Hb U 3J0POBHE OOYYAIOUIMXCS BO
BpeMs npeObBanus ux B LIJIT u ydgactust B MeponpusaTUsX, OpraHU3yeMbIX yupexaeHueM. Q00 Bcex
Cllydasix TpaBMaTU3Ma COOOIIaTh B COOTBETCTBYIOIINE OPraHbl 00pa30BaHUs B YCTAHOBIEHHOM TOPSIIIKE.

5. IlpaBa paGOTHHUKOB

5.1. Ilenarornyeckue pabOTHUKU UMEIOT MPaBO pabOTaTh MO0 COBMECTHTENBCTBY B IPYTHX OpPTraHU3AIMSIX,
YUIPEKIECHUAX B CBOOOTHOE OT OCHOBHOM pabOTHI BpeMsI, HO HE B YIIepO OCHOBHOI padoTe.

5.2. AIMHMHUCTpaTHBHBIE M TeJarorndeckue pabOTHUKU JOOPOBOJBHO MPOXOAAT pa3 B MATh JIET
aTTeCTaInIo, coriacHo [100KeHnI0 00 aTTeCTalluy MeJaroriIecKuX U PyKOBOISIIUX PAOOTHUKOB.

6. PaGouee BpemMs M €ro MCNOJIb30BAHUE

6.1. Bpems Hauanma u okoH4YaHUs exeaHeBHOW pabotel B IIJIT ycranaBmuBaeTcs B COOTBETCTBUH C
[IpaBunamMu BHYTPEHHETO TPYAOBOTO PACHOpsSAKA M pacluUCaHHEM NpU COOJIOJAEHUH yCTaHOBICHHOMN
MIPOJIOJDKUTEIILHOCTH pabodero BpemeHu 3a Henento (cT.91 TK PD).

B LI/IT ycranoBieHa 5 gHeBHas paboyvas HEles.

Bpewmst mepepriBa onpenensieTcss aAMUHUCTpAIMEl 1o coryiacoBanuio ¢ [Ipodcoro3HbIM KOMUTETOM.
JIMpeKTOop U ero 3aMecTUTeNu 00s13aHbl 00eCTIeYUTh yYeT padouero BpeMeH! BCeX PaOOTHUKOB.

Pabouee Bpems megarorndeckux pabOTHUKOB OMpeneiseTcsl YYeOHbIM pacluCaHueM U JOJIKHOCTHBIMU
00513aHHOCTSIMH, BO3JIaTaéMBbIMU Ha HUX YCTaBOM yupexiaeHus u [IpaBunamMu BHYTpEHHEro TPYJIOBOTO
pacnopska.

Pexxum paboThl TUpEKTOpa M €ro 3aMecTuTeNed, pPYyKOBOJHMTENEH CTPYKTYpHBIX IMOJpa3/ieleHuit
omnpenensercs rpa@uKoM TakKuM 00pa3oM, YTOObI B OCHOBHOE BpeMsi ()yHKIIMOHUPOBAHUS YUPEIKICHUS
PYKOBOJSIIME PAOOTHUKU HAXOMIUCH HAa pabOYNX MecTax.

6.2. Y4yeOHy10 Harpy3Ky mnelarorndeckux paOOTHHKOB YCTaHABIMBAET JUPEKTOP YUPEKIACHUS C YUETOM
MHEHHS TPYJI0BOTO KOJIJIGKTHBA JI0 yXoJa paboTHHKA B OoTIycK. [Ipu 3TOM HE0OXOAMMO YUUTHIBATS:

- 00beM y4eOHOM Harpy3ku OOJIbIIIE WJIM MEHBIIE HOPMBI YacOB 3a CTaBKY 3apa0OTHOW IUIAaThI
YCTaHABJIMBAETCS TOJIBKO C MUCBMEHHOTO COTJIacusi paOOTHHKA;

- 00beM y4eOHOW HArpy3Kd JOJDKEH OBITh CTaOWJIBHBIM Ha TMPOTSHKEHHMH BCETO YYEOHOro Troja,
YMEHBIIIEHHE €r0 BO3MOXKHO TOJIBKO MPH COKPAILIEHUH KOJIMYECTBA 00YYarOIIHXCS.

6.3. AQMuHHCTpanusi YUYpeXIeHHs o00si3aHa BECTH ydeT padouero BpPEMEHM — sBKa paOOTHUKOB
yupexIeHus: Ha paboTy U yXojaa ¢ padoThI.



6.4. IlpomomxurenbHOCTh pabodero JHS OOCIyKMBAIOIIETO IEpcoHana W pabouux OmpenensieTcs
rpakOM CMEHHOCTH, KOTOPBIA JOJKEH OBITh OOBSBIICH pabOTHHWKAM TOJI POCIUCHh W BBIBEIICH Ha
BUIHOM MecTe, HE IMO37Hee, uYeM 3a | MecsAll A0 BBeACHUS ero B jelctBue. HopmanbHas
MPOJOHKUTEIHLHOCTh pabouero BpeMeH! He MOKET IpeBbIaTh 40 4acoB B HEZEIIO.

6.5. IIpuBrieyeHre OTNENbHBIX PAOOTHUKOB YUPEKACHHUS K JAEKYPCTBY B BHIXOAHbIC U MPA3IHUYHBIC THU
JIOTTYCKAeTCsl B MCKIIOYUTENbHBIX CIIy4asX, MPelyCMOTPEHHBIX 3aKOHOJATEILCTBOM, 10 MUCHbMEHHOMY
NPUKa3y AUPEKTOPA YUPEKIACHUS.

6.6. JIHu oTAbIxa 3a JOEXKYpPCTBO MJM pabOTy B BBIXOJAHBIE U IMpa3gHUYHBIC JHU NPEAOCTABISIOTCS B
HOpsiIKe, TPETyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATENLCTBOM, B KaHHUKYJSIPHOE BpeMs, HeE
COBIIA/IAI0IIIEE C OYEPETHBIM OTITYCKOM.

6.7. BpeMs KaHUKYJ, HE COBIQJAIOLIEe C OYEpPEeIHBIM OTIYCKOM, SIBISeTCS pPa0OYMM BpeMEHEM
nearornyeckux paboTHUKOB. B 3Tu mepuoabl OHM NpPUBIEKAIOTCS aIMUHHUCTpALUEil yUpexaeHus K
MeAarorn4ecKoi u OpraHu3aIloOHHON paboTe.

6.8. OuepeAHOCTh MPEIOCTABICHUS €XKETOIHBIX OTIYCKOB YCTaHABIMBAECTCS C YYETOM HEOOXOIMMOCTH
o0ecrieueHHss HOPMAJIbHON PabOThI YUpexIEHUs U OJIarONpUATHBIX YCIOBUHN Ui OTAbIXa paOOTHHUKOB.
OTnyck nmegarornyeckuM pabOTHUKAM YUYPEXKACHHS, KaK MPaBUIIO, MPEAOCTaBIsETCS B MEPUOJ JIETHUX
KaHUKYJI.

6.9. IlpenocraBnenne otmycka aupekropy LT odopmusercs mpukazom mo Otaeny oOpa3zoBaHus,
JPYTUM paOOTHHKAM — MPUKA30M JUPEKTOPA M0 YUPEIKICHHUIO.

6.10. OOmue pomuTenbCKhe COOpaHHUsl CO3bIBAIOTCS MO ycMoTpeHuto aupektopa LT, Ho HE pexe
OJIHOTO pa3a B roJl, a B IETCKUX O0BEAMHEHUSIX — [0 YCMOTpPeHUHU. PykoBoauTenel JeTCKUX TBOPUYECKUX
00BeAMHEHUH, HO HE PEXe OJJTHOTO pa3a B MOJYroue.

6.11.3acenanusi menarornyeckoro coBera M OO0IIKE COOpaHUs TPYIOBOTO KOJJICKTHBA JIOJIKHBI
MIPOBOAMTHCS, KaK MPaBUJIO, He OoJiee ABYX YacOB, POAUTEIbCKUE — HE OoJiee MOTyTOpa-IByX 4acoB.
6.12.Pacriucanne y4eOHBIX 3aHATUH TBOPUYECKOTO OOBEIUHEHHUSI COCTABISIET MEAaror AOMOJHUTEIHHOTO
00pa3oBaHUsl C y4YEeTOM IE€JAarOrH4ecKON Harpy3KH, IeJIecCO00pa3HOCTH M COONIOACHHUS CaHUTapPHO-
IMrHeHnYecknx HopM. [IponomkurtensHocTh yueOHoro waca B LIJIT 40-45 munyTt, 1mms gereit
JIOIIKOJBHOTO Bo3pacTa 25-30 MUHYT, IEPEPBIB MEK 1y 3aHATHAMU HE MeHee 10 munyT. IlepepbiB Mex Iy
3aHATHSMHM pa3HbIX OObEJUHEHUH B OJHOM IOMELICHMM JOJDKEH COCTaBiATh He MeHee 10 munyT. B
rpynmnax yyammxcs ¢ 14 net nomyckaroTcs IepepbIBbl uepes J1Ba yueOHBIX Jaca.

6.13. Pasnuma Mexnay acTpoHOMHUYECKMM vacoM (60 MHHYT) W ydeOHbIM uacoM (UKcHUpyeTcs B
paclycaHuy Tefarora W UCIHOJb3yeTCsl Ha BBIMOJHEHHWE METOJUYECKON, MPOU3BOIACTBEHHON U APYTroit
paboTHI.

7. IloompeHue 3a ycnexu B padore

7.1. 3a o00pa3ioBOe BBIMOJIHEHUE TPYIOBBIX OOSI3aHHOCTEH, YCIEXH B OOYYEHHUM W BOCHUTAHHUH
o0y4aromuxcs, MPOJOHKUTEIbHYI0 U Oe3yNnpedHylo paboTy, HOBAaTOPCTBO B TpPyA€ U 3a Jpyrue
JOCTHXKEHUS IPUMEHSIOTCS CIIEYIOIIME TOOLIPEHNUS:

- 00bsABIIEHUE OJIATOAAPHOCTH C 3aHECEHUEM B TPYIOBYIO KHUXKKY;

- IPEMUPOBAHUE;

- HarpaxJIeHUE MO4YETHON TPaMOTOM.

B IIIT MOoryT npuMeHATHCA U APYTUe IOOLIPEHUS.

7.2. 3a ocoOble 3aciyrd pabOTHUKU YUPEXKICHHUS TMPEACTABISIOTCS B BBIIIECTOALIUME OPTaHbl IUIs
HArpakJICHUS TPABUTEIHCTBEHHBIMU HArpajamu, YCTAHOBJICHHBIMHU NJisi paOOTHUKOB OOpa3oBaHUS, W
MIPUCBOEHUS TOYETHBIX 3BAHUM.

7.3. Ilpu mpuMeHEHHHM Mep MOOUIPEHHUs] 00ECIeYMBAETCS COYETAaHHE MATEPUATBHOTO M MOPATBHHOTO
CTUMYJIMPOBAHHUS TPYAA.

7.4. Tlpy IpUMEHEHUU MOPAJIBFHOTO U MaTEPUAIBHOTO TOOLIPEHUs, TIPU MPEACTaBICHUNA PaOOTHHUKOB K
roCyJJapCTBEHHBIM HarpajaM U IMOYETHBIM 3BaHUSM YUYHUTHIBAECTCS MHEHUE TPYAOBOr0O KOJJIEKTHBA, COBETA
YUpEXKICHUS.

8. OTBeTCTBEHHOCTD 3a HapyuicHue prI[OBOﬁ AUCHHUITINHBI

8.1. Hapymenue Tpy10BOH JUCLMIUIMHBIL, T.€. HEUCIIOJHEHUE WM HEHAJUIE)KAIee UCIOJHEHUE 110 BUHE
paOoTHHKa OO0S3aHHOCTEW, BO3JIOKEHHBIX HAa HETO TPYJOBBIM JIOTOBOPOM, YCTaBOM YUPEKICHHUS,



[TpaBmwiiaMi BHYTPEHHETO TPYIOBOTO PACIOpPSIIKA, JOKHOCTHBIMH HHCTPYKIUSIMH, BICYET 3a COOOM
MPUMEHEHHE Mep IUCIHUIUIMHAPHOTO U OOIIECTBEHHOTO BO3CHCTBHS, a Takke IpPUMEHEHUE Mep,
MPEAYCMOTPEHHBIX ACHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

8.2. 3a HapylieHHue TPYJIOBOM MUCIUIUIMHBI aIMUHUCTPALM MPUMEHSET CIEAYIOINEe NUCIUIITIMHAPHbBIC
B3BICKAHUS:

- 3aMeYaHue;

- BBITOBOD);

- CTPOTHUI BBITOBOD;

- YBOJIbHEHHUE.

8.3. YBoJbHEHHE B KauecTBE B3bICKaHUS MOKET ObITh MPHUMEHEHO 33 CHCTEMaTH4YEeCKOE HEHCIIOJIHEHHE
paboTHUKOM 0€3 YBaKUTEIBHBIX MPUYUH O0S3aHHOCTEH, BO3JIO)KEHHBIX Ha HErO TPYAOBBIM JOTOBOPOM,
YcraBom yupexenus, [I[papunamu BHyTpEeHHETO TPYIOBOTO paclopsiaka.

3a mporyi (B TOM 4YHCIIE 32 OTCYTCTBHE Ha pabodeMm mecte Ooyiee YETHIPEX YacOB B TeUeHHE pabodero
nHs) Oe3 yBaXHUTENbHOM TMPUYMHBI aJIMUHUCTPALUA YUPEXKJIEHUS NPUMEHSAET AUCHUITMHAPHOE
B3BICKAaHUE, IPETYCMOTPEHHOE BBIIIE.

B cooTBeTcTBUU C AEMCTBYIONIMM 3aKOHOJATEIBCTBOM O TPY/A€ MEAarorn4eckuii paboTHUK MOXKET ObITh
YBOJIEH 32 COBEPIICHHE aMOPAJIbHOIO IOCTYNKa, HE COBMECTHUMOIO C JajJbHEUIIUM BBINIOJHEHHEM
BOCIHUTATEIbHBIX (PYHKITHII.

8.4. JlucuuniauHapHOEe B3BICKAHHE MPHUMEHSETCS JTUPEKTOPOM, a TakkKe COOTBETCTBYIOIIUMU
JOJKHOCTHBIMM ~ JIMIIAaMU  OPraHoOB  00pa3oBaHMs B TpeJenax [MpeJOoCTaBICHHbIX UM  IIpaB.
AIMUHUCTpAIUsT UMEET MPaBO BMECTO MPUMEHEHUS JUCIHMILTMHAPHOTO B3BICKAHHS NEpeaaTh BOMPOC O
HapyUIeHUH TPYJOBON AUCHUILIMHBI HA pACCMOTPEHHE TPYIOBOTO KOJUIEKTHBA.

8.5. JlucuuruimHapHOe B3bICKAHUE HA TUPEKTOpa HAKIAJBIBAETCS OPTraHOM YIIPABJICHUS OOPa30BAHHEM,
KOTOPBI HMEET MPaBO €ro Ha3HAuaTh U YBOJIBHSTD.

8.6. Jlo mpuMeHeHUs B3BICKAHUSI OT HAPYIIUTENCH TPYIOBOM JUCIMILTUHBI JOJHKHBI OBITh MOTPEOOBAHBI
00bsicHEHUsT B mHChbMeHHOM (opme. OtTka3z pabOTHHMKA JaTh OOBSICHEHHE HE MOXET CIYXKHUTh
NPEMmSITCTBUEM I TNPUMEHEHHUS JUCUUIUIMHAPHOTO B3bICKaHUA. JIUCHUIIIMHAPHOE B3BICKAHHE
MPUMEHSIETCA aJMUHUCTpallMeld HE TMO3/IHee OJHOr0 Mecslia CO JHA ero OOHapyKeHHUs, HE CUHTas
BpeMeHU 00JIe3HU WU NpeObIBaHUs paOOTHHUKA B OTITYCKE.

8.7. 3a xaxkmoe HapylICHWE TPYAOBOW JUCIUIUIMHBI MOXET OBITh TPHUMEHEHO TOJBKO OJIHO
JTUCITUTIMHAPHOE B3BICKAHUE.

8.8. Ilpuka3 o mpUMEHEHUH AUCUUIUIMHAPHOTO B3bICKAHUS C YKa3aHMEM MOTHUBOB €ro HpPHUMEHEHUs
00BsIBIIAETCS pAOOTHHUKY TOJ] POCIIUCH B TPEXAHEBHBIN CPOK.

8.9. Ecniu B TeueHme roja co AHA NPUMEHEHHUS AMCUUIIMHAPHOTO B3bICKaHUS PAOOTHUK HE MOABEPTHYT
HOBOMY JUCIHUIUIMHAPHOMY B3BICKAHHIO, OH CYHUTACTCA HE TOJABEPTIIMMCS AUCIHUILTUHAPHOMY
B3BICKAHUIO. AJMHHHUCTpAIMs [0 CBOEH MHUIMATUBE MU XOJATalCTBY TPYAOBOIO KOJIJIEKTHBA MOXET
U3JIaTh TPUKA3 O CHSATUM B3bICKAHUS, HE OKHJAsl UCTCUEHUS TO/a, €CI PabOTHHUK HE TOMYCTHUJI HOBOTO
HapyUIeHUsI TPYIOBOM IUCUUIUIMHBI U IPUTOM MPOSBUII c€0sl KaK XOPOIIUH, JOOPOCOBECTHBIN PAaOOTHHUK.
B TedeHue cpoka NEWCTBUS AMCHUIUIMHAPHOTO B3BICKAHHS MEPHl MOOIIPEHUS, yKa3aHHBIC BHINIC, HE
MPUMEHSIOTCS.

8.10. TpymoBO#l KOJIJIEKTUB MUMEET MPaBO HAa BHIPAXKECHHE HEIOBEPUS JTIOOOMY WIEHY aJIMUHUCTPALUU U
XO0JIaTaliCTBO B BBIIIECTOSIIIUX OPTaHax O €ro 3aMeHe.

8.11. IIpaBuia BHyTPEHHETO TPYAOBOI'O PACHOPSIKA COOOMIAIOTCS KaXKA0OMY PAaOOTHUKY IOJI POCIIHCH.
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